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As one of the applications in Microsoft Office, Word is the dominant word-processing program for both
Windows and Mac users. Millions of people around the globe use it. But many, if not most, of them barely
skim the surface of what is possible with Microsoft Word. Seduced by the application's supposed simplicity,
they settle for just what's obvious--even if it doesn't satisfy their wants and needs. They may curse the
wretched Bullets and Numbering buttons multiple times a day or take hours to change the font size of every
heading in a lengthy report, yet they're reluctant to dig deeper to take advantage of Word's immense
capabilities and limitless customization tools.

Let Word Hacks be your shovel. Let it carve your way into Word and make this most popular and powerful
application do precisely what you want it to do. Filled with insider tips, tools, tricks, and hacks, this book
will turn you into the power user you always wanted to be. Far beyond a tutorial, Word Hacks assumes you
have a solid working knowledge of the application and focuses on showing you exactly how to accomplish
your pressing tasks, address your frequent annoyances, and solve even your most complex problems.

Author Andrew Savikas examines Word's advanced (and often hidden) features and delivers clever, time-
saving hacks on taming document bloat, customization, complex search and replace, Tables of Contents and
indexes, importing and exporting files, tables and comments, and even using Google as a dictionary! With
him as your guide, you'll soon be understanding--and hacking--Word in ways you never thought possible.

Covering Word 2000, 2002 and Word 2003, Word Hacks exposes the inner workings of Word and releases
your inner hacker; with it, you will be equipped to take advantage of the application s staggering array of
advanced features that were once found only in page layout programs and graphics software and turning
Word into your personal productivity powerhouse.
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From reader reviews:

Jesus Puga:

The knowledge that you get from Word Hacks: Tips & Tools for Taming Your Text may be the more deep
you excavating the information that hide in the words the more you get enthusiastic about reading it. It
doesn't mean that this book is hard to understand but Word Hacks: Tips & Tools for Taming Your Text
giving you joy feeling of reading. The article author conveys their point in certain way that can be
understood by simply anyone who read the idea because the author of this book is well-known enough. This
specific book also makes your own vocabulary increase well. It is therefore easy to understand then can go
along with you, both in printed or e-book style are available. We advise you for having this kind of Word
Hacks: Tips & Tools for Taming Your Text instantly.

Juan Reynolds:

This Word Hacks: Tips & Tools for Taming Your Text tend to be reliable for you who want to be a
successful person, why. The reason of this Word Hacks: Tips & Tools for Taming Your Text can be one of
the great books you must have is giving you more than just simple reading through food but feed you
actually with information that perhaps will shock your previous knowledge. This book is definitely handy,
you can bring it just about everywhere and whenever your conditions throughout the e-book and printed
versions. Beside that this Word Hacks: Tips & Tools for Taming Your Text forcing you to have an enormous
of experience such as rich vocabulary, giving you test of critical thinking that we realize it useful in your day
task. So , let's have it and revel in reading.

Shirley Cochran:

Do you like reading a e-book? Confuse to looking for your selected book? Or your book seemed to be rare?
Why so many problem for the book? But just about any people feel that they enjoy with regard to reading.
Some people likes reading through, not only science book but in addition novel and Word Hacks: Tips &
Tools for Taming Your Text or others sources were given know-how for you. After you know how the
fantastic a book, you feel would like to read more and more. Science reserve was created for teacher or even
students especially. Those guides are helping them to include their knowledge. In different case, beside
science book, any other book likes Word Hacks: Tips & Tools for Taming Your Text to make your spare
time more colorful. Many types of book like this one.

Lawrence Wilson:

Reading a e-book make you to get more knowledge from it. You can take knowledge and information
coming from a book. Book is published or printed or illustrated from each source that will filled update of
news. In this particular modern era like now, many ways to get information are available for you actually.
From media social like newspaper, magazines, science book, encyclopedia, reference book, novel and comic.
You can add your knowledge by that book. Isn't it time to spend your spare time to spread out your book? Or
just trying to find the Word Hacks: Tips & Tools for Taming Your Text when you needed it?
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